®enepalibHOE TOCYAAPCTBEHHOE 0I0/KETHOE 00pa30BaTEIbHOE YUPEKICHHE
BbICIIET0 00pa30BaHUs
" JlaTbHEBOCTOYHBIN TOCYIapCTBEHHBI YHUBEPCUTET MMyTel cooOIeHus"
(ABI'YIIC)

YTBEPXIAIO

3aB.xadenpoit

(x703) I'paxxgaHCcKOE,
OPEAIPUHUMATEIBCKOE U TPAHCIIOPTHOE

TIAAaT A

Ounsaauna .M., kag.
COIIMOJI. HAYK, IOLEHT

24.05.2022

PABOYAA ITPOI' PAMMA

JUCHUIUIMHBL  JIOKYMEHTAIIMOHHOE o0ecrnedeHe KOPIMOPATHBHOIO YIIPABJICHNA: OPraHU3AINA |
TEXHOJIOTUA

46.03.02 /ToxkyMeHTOBEICHHE U APXHUBOBEICHHE

CocraButens(u): K.10.H., JIo1leHT, AnopeBud B.H.

O6cyxnena Ha 3acenanuu kadenpsl:  (k703) ['paxkaanckoe, IpeIIPUHUMATEIHCKOE U TPAHCIOPTHOE
paBo

IIporoxoin ot 20.05.2022r. Ne 9

O6cyxaeHa Ha 3aceJaHUU METOJMUECKONH KOMUCCHU Y4eOHO-CTPYKTYpHOTO nojpasaeneHus: [Iporokon ot
24.05.2022r. Ne 5

r. XabapoBck
2022 .



Busuposanue PII/I 15t ncno/iHeHUsI B 04epeiHOM Y4eOHOM roay

IIpencenarens MK PHC

o 2023 r.

Pabouast nporpamMma nepecMoTpeHa, 00CYyKaeHa U 0100peHa JUist
ucnosHeHus B 2023-2024 yueOHOM TO/1y Ha 3aceqaHuu Kadeaps
(x703) I'paxknanckoe, NpeANPUHUMATEILCKOE U TPAHCIIOPTHOE MIPABO

ITporokon oT 2023 1. Ne

3aB. kadenpoit GunsHuHa V.M., KaHII. COIIMOJI. HAYK, JOICHT

Buzuposanue PIIJ] nns ucnoiHenusi B ouepeHoM yueOHOM rogy

IIpencenarens MK PHC

2024 1.

Pabouvas nporpamma nepecMoTpeHa, 00CykieHa U 0100peHa s
ucnosiHenus B 2024-2025 yueOHOM roay Ha 3aceqaHuu Kadeaps
(x703) T'paxknanckoe, NpeANPUHUMATENHECKOE U TPAHCIIOPTHOE NIPABO

IIporokomor 2024 1. Ne
3aB. kadenpoit GunsHuHa V.M., KaHII. COLIMOJI. HAYK, AOLEHT

Busuposanue PII/] niist ncnoJiHeHHsI B 04epeiHOM y4eOHOM roay

IIpeacenarens MK PHC

2025 1.

Pabouvas nporpamma nepecMoTpeHa, 00CyaeHa 1 0100peHa JuIst
ucnonHenus B 2025-2026 yueOHOM roay Ha 3acefaHuu Kadeapsl
(x703) I'paxmanckoe, MpeAPUHAMATENECKOE M TPAHCTIOPTHOE ITPABO

IIporokomor _ 2025r. Ne
3aB. kadenpoit unsaunaa .M., KaHII. COIIMOJI. HAYK, AOILCHT

Buzupoanue PIIJ] nis ucnmoiHeHus1 B 04epeHOM Y4eOHOM IOy

IIpencemarens MK PHC

2026 r.

Pabouas mporpamMma nepecMOTpeHa, 00CyKIeHa B 0100peHa AT
ucnonHenus B 2026-2027 yueOHOM roly Ha 3acelaHuH Kadeapbl
(x703) I'pakaaHckoe, IPeaNPUHIMATENBECKOE U TPAHCTIOPTHOE IIPaBo

IIpoTtokomor _ 2026r. Ne
3aB. kapenpoit GunsHrHa V.M., KaHI. COIMOJI. HAyK, AOLCHT



Pabouast nporpaMma AMCIMIUIMHEL  JJOKYMEHTAIIMOHHOE 0OecTieueHne KOPIOPATHBHOTO YIIPABICHHS: OPTraHU3alusl U TEXHOIOT U

pa3paborana B coorBeTcTBUU ¢ PI'OC, yTBEp:KAESHHBIM NIpHKa30M MuHucTepcTBa 00pa3oBaHus U Hayku Poccuiickoii ®enepanuu ot
29.10.2020 Ne 1343

®opma oOyueHHS 3a04Has

OBBEM JUCHUIIVIMHBI (MOAYJISA) B 3AYETHBIX EJUHUIIAX C YKAZAHUEM KOJIMYECTBA
AKAJEMHWYECKHUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIUXCS C
NMPEINOJIABATEJIEM (ITO BUJAM YUEBHBIX 3AHATHIT) U HA CAMOCTOSATEJIBHYIO PABOTY
OBYYAIOIIHNXCS

OO0w1as Tpy10eMKOCTh 73ET

YacoB 1o yuyeOHOMY TUIaHY 252 Bujpl KOHTpOJIS HA Kypcax:
B TOM YHCJIE: sKk3aMeHsl (kypc) 3
KOHTaKTHas paboTa 34 3a€rel (kype) 3
caMoCTOsTebHas paboTa 187 KOHTPOJIBHBIX padoT 3 Kype (2)
4acoB Ha KOHTPOJIb 13

PacnpepeneHue yacoB AMcUUNNMHLI NO cemMecTpam (Kypcam)

K
bl - 3 Uroro
Bun 3ansatmit i PII
Jlexunu 14 |14 |14 |14

TIpakTuyeckue 20 (20 |20 |20

Koncynpranuun 18 |18 |18 |18

B tom yucie uar. |10 (10 |10 10

HWroro ayn. 34 |34 |34 |34
KonrakrHas 52 |52 |52 |52
pabota

Cawm. pabora 187 187 187 |187

Yacel Ha kKoHTpOJs (13 |13 |13 |13

Hroro 252 |252 |252 |252




1. AHHOTA LIS JUCLIUTITAHBI (MOYJIST)

1.1|udopmaiioHHO-TOKYMEHTAIHOHHOE o0ecrieueHre B paboTe anmapara yrnpaBJeHHs; UCTOPUS OpraHu3aIiK
JIeTIONPOU3BOICTBA B TOPEBOJIIOLMOHHOM POCCHU M B COBETCKUX TOCYIaPCTBEHHBIX YUPEKICHUIX; COBPEMEHHAS
TEXHOJIOTHSI U OPTaHU3aIUs ICNIOTNPOU3BOJICTBA; 3aau U GyHKIUH ciyk0b1 JIOY, TOIKHOCTHON U TEXHUYECKUH COCTaB
PpabOTHHKOB, PYHKIIMOHATBHBIC 00I3aHHOCTH; HOPMATHUBHAs 0a3a, periiaMeHTHPYIONas OPTaHU3AINI0 U TEXHOJIOTUIO
nH()OPMALIOHHO-TOKYMEHTALIOHHOTO 00eCIIeUeHH s IeSATEILHOCTH YUpEXKICHH; ookeHue o ciryxoe I0Y u
JOJDKHOCTHASI HHCTPYKIUS KaK HOPMaTHBHAsI OCHOBA paclpeAeIeHHs TPYAa MEXIY MOApa3AeIeHUIMH U UCTIOTHUTEISIMY,
MHCTPYKIHUS MO JIOKYMEHTAI[HOHHOMY 00ECIIEUEHHIO YIPABICHHS - OCHOBHOW HOPMATHUBHBIH aKT MO periiaMeHTAaIN
opranu3anuu U rexHoxoruu JJOY; THIOBBIE U HHAWBUIYAIbHBIE HHCTPYKINH; HOPMHPOBAHKE TPpYyla paOOTHUKOB CITY>KOBI
JOVY, THIOBBIC HOPMATHBBI BPEMEHH JICIONPOU3BOICTBEHHBIC PaOOThI; ONIPE/ICIICHNE MOHATUS «IOKYMEHTO000POTY;
CTPYKTYpa M 00LIast XapaKTePHUCTHKA JOKYMEHTOIIOTOKOB; 00BbeM JOKyMEHTO000POTa YUpEKACHUS; yIET JOKYMEHTOB;
TEHJICHIIMH POCTa JOKYMEHTO000POTa B COBPEMEHHBIX YUPEKICHUSIX; aBTOMATH3AIUsI 00pabOTKU HHPOPMALIUH;
«0e30yMaxxHOE» IeTONPOU3BOACTBO; aBTOMaTH3UPOBAHHBIE CUCTEMBI JOKYyMEHTO000POTa; pEeTHCTPAIs X KOHTPOJIb 3a
WCTIOTHEHHEM JJOKYMEHTOB B YUPEKICHUH; OPTaHU3alUs paboThI C pa3INYHbBIMUA CUCTEMaMHU IOKYMCHTAIIHY;
MHPOPMAITMOHHO-CIIPABOYHAS CUCTEMA 110 IOKYMEHTaM YUPEIKACHHUS, 0COOCHHOCTH pabOThl ¢ 00pAIICHUSIMU TPaKIaH;
OpraHu3alys TEKyLIero XpaHeH s JOKYMEHTOB; HOMEHKJIATypa Jiel; popMHUPOBAHHUE e, HOMEHKIATYpa JeJ; CPOKH
XpaHeHHUs TOKYMEHTOB; UCIIOIb30BaHUE HOMEHKIIATYPhI A€ B ONIEPATHBHOM XPAaHEHHH W BEIOMCTBEHHOM apXHBE;
OpraHu3alys 1 MPOBEICHHUE IKCIIEPTU3BI [IEHHOCTH JOKYMEHTOB, YHUUTOXKEHHE TOKYMEHTOB; MOATOTOBKA JIOKYMEHTOB K
nepenaye Ha BEJIOMCTBEHHOE XpaHEHHUE.

2. MECTO JUCIHHUATIIMHBI (MOYJIST) B CTPYKTYPE OBPA30BATEJIbHOM ITPOT'PAMMBI

Kona nuciuIiinHel: |B1 .0.10.03

2.1|TpedoBaHus K NMpeaBapUTEJbLHOI MOATOTOBKE 00y4aOIIErocs:

2.1.1|Beenenue B npodeccuto. [Ipaktukym o HUP

2.2| IucuMIIMHBI U PAKTHKH, U1 KOTOPBIX 0CBOEHHE IAHHOMN THCHHUILUINHBI (MOIYJIs1) HEOOX0AMMO KaK
npejuiecTByloIee:

2.2.1| ApXUBHBII1 ayTCOPCHHT

3. HIEPEYEHDb INTAHUPYEMBIX PE3YJIbTATOB OBYYEHUA 110 JTUCIIMITJIMHE (MOAYJIIO),
COOTHECEHHBIX C INTAHUPYEMBIMHU PE3YJIbTATAMH OCBOEHUSI OBPA30BATEJIbHOM ITPOT'PAMMBI

OIIK-2: CnocoGeH HAX0JUTh OPraHU3ALMOHHO-YNIPAaBJeHYeCKHe PellieHHs IPU pellleHUH 3a1a4 B cepe cBoeil
npogeccoHaILHON AeATeTbHOCTH;

3HaTh:

OcHoBHbIE 3a11a4u B chepe cBoel npohecCHOHATIBHOM AEATENEHOCTH U CIIOCOOBI X PELICHUS

YMmeTnb:

[IpuHEMAaTE OpraHU3aOHHO-YIIPABICHYECKUE PEIICHHs IPH PEIICHNH 3a1a4 B cdepe cBoeil mpohecCHOHANBHO IeTeTbHOCTH

Baanerts:

HaBpikaMu HaXOJUTh OPraHU3AOHHO-YIPABICHYECKUE PEIICHHs TIPH PEIeHNH 3a1a4 B cepe cBoel mpodeccrHoHaIBHOM
JIESITeIBHOCTH

OIIK-3: Cnoco0eH NpUMEeHSITH TeopeTHYeCcKHe 3HAHUS /1JIsl PellleHUsI MOCTABJIEHHBIX 32124 B 00J1aCTH TOKYMEHTOBeIeHHS U
apX1BOBe/ICHHUS;

3HaTh:

TeOpeTI/I‘ICCKI/IC OCHOBBI JOKYMECH-TOBCACHU U apXUBOBCIACHUA

YMeTh:

le/lMCHﬂTb TCOPECTUUCCKUEC 3HAHUS [JId PCIICHUA [TIOCTABJICHHBIX 3a1a4 B obmactu JAOKYMCHTOBCIACHHUSA U apXU-BOBCACHU S

Baanern:

HaBpikamu TNPUMCHEHUS TCOPETUIEC-CKUX 3HAHUH IS PEUICHUA IOCTAaB-JICHHBIX 3a/la4 B o0Jyactu JOKYMEH-TOBCIACHUA U
APXUBOBCIACHUSA

4. COAEP)KAHHUE JUCIHUIIJIMHBI (MOAYJIsI), CTPYKTYPUPOBAHHOE I10 TEMAM (PA3JEJIAM) C
YKA3AHHMEM OTBEJEHHOI'O HA HUX KOJIMYECTBA AKAJEMHUYECKHUX YACOB U BUJIOB YYEBHBIX

3AHATHI
Kon HaumenoBanue pasnenos u teM /Buj | Cemectp / Yacos KomneTten- Jnteparypa Hnre Tpnvieuanue
3aHATUSA 3aHATUHA/ Kypc 107071 PAaKT.

Paszgen 1.
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1.MadpopMaioHHO-A0KYMEHTALUOHHOE
obecrieyeHue B paboTe anmnapara
ympasnenus; 2.Vicropust opraHu3anuu
JIeTIOTIPOU3BOICTBA B IOPEBONOIIMOHHON
Poccuu 1 B COBETCKHX IOCYIapCTBEHHBIX
YIPEeRICHHAK;

3.CoBpeMeHHasl TEXHOJIOTUS U OpraHu3aLus
JIeTIOTIPOU3BO/ICTBA;

4.3agaun u GpyHKIMYU c1yx061 JOY,
JOJKHOCTHOM U TEXHUYECKH COCTaB
pabOTHUKOB, (PyHKIIMOHAIbHBIE
0053aHHOCTH;

/J1ex/

OIIK-3 OIIK
-2

J1.1J12.2
J12.1J13.1 JI3.2
21032

1.2

5.HopmMartuBHas 0a3a, periaMeHTHpYIoIas
OpraHU3aLHUIO0 U TEXHOIOTUIO
HUH(POPMAIMOHHO-TOKYMEHTAI[IOHHOTO
obecreueHus e TeNIbHOCTH YUPEeK ICHNUS;
6.ITonoxenue o ciyx6e JOY u
JIOJDKHOCTHAsI MHCTPYKILHS KaK HOpMaTHBHAsI
OCHOBA pacIpe/ie]eHUs TPYJa MEXKIY
HO/IPa3AeNICHUSIMU U UCIIOJIHHUTENSIMY;

/JIex/

OIIK-3 OIIK
-2

JI1.1J12.2
J12.1J13.1 JI3.2
01032

1.3

7.MHCTPYKLUS 110 JOKYMEHTAIIHOHHOMY
00€CIeYCeHHUIO YIIPABICHUS - OCHOBHOM
HOPMATUBHBIH aKT 10 perjaMeHTaluu
opranuzanuu u texHojoruu JJOVY;
8.TUIOBBIC U MHUBHUyaIbHbBIC HHCTPYKIIHH;
HOPMHPOBaHKE Tpya paOOTHUKOB CITY>KOBI
JOY, TumoBble HOPMATHUBEI BpEMEHN
JIEJIOTIPOU3BOJICTBEHHBIE paOOTHI;
ompeJiesicHHE TIOHATHS «JJOKYMEHT0000pOTY;

/JIex/

OIIK-3 OIIK
-2

JI1.1J12.2
J12.1J13.1 JI3.2
21032

1.4

9.cTpykTypa 1 00111ast XapaKTepUCTHKA
JIOKyMEHTOIIOTOKOB,

10.00beM TOKYMEHTO000pOTa YUPEIKICHUS,
11.y4eT 10OKyMEHTOB; TEHAEHLIUU pOCcTa
JIOKYMEHT0000pOTa B COBPEMEHHBIX
YUPEIKACHUAX;

/JIex/

OIIK-3 OIIK
-2

JI1.1J12.2
JI2.1J13.1 JI3.2
0132

1.5

12.aBTOMaTH3aLMs1 00pabOTKH
UHPOpMAIHH;«0e30 yMaKHOE»
JIENIOTIPOU3BO/ICTBO;
13.ABTOMaTH3UPOBAHHBIE CHCTEMBI
JIOKYMEHTO0000pOTa; perucTpanus u
KOHTPOJIb 32 UCIIOJTHEHUEM JJOKYMECHTOB B
YVUpEKICHHUH;

14.Opranuzanus paboThl ¢ Pa3THYHBIMU
CHCTEMaMH JIOKYMEHTAIHH;
MH(OPMAIIOHHO-CIIPABOYHAS CUCTEMA 110
JOKyMEHTaM yYPEXKACHHUs, 0COOCHHOCTH
paboThI ¢ 0OpalIeHUSIMU

/JTex/

OIIK-3 OIIK
-2

JI1.1J12.2
J12.1J13.1 JI3.2
01092




1.6 15.opranuzanys TeKyLero XpaHeHus OIIK-3 OIIK| JI1.1JI2.2
JIOKYMEHTOB;HOMEHKJIaTypa JelT; -2 JI2.1J13.1 JI3.2
(dbopMupoBaHue JIe; HOMEHKIATypa 21032
JeT;CPOKH XPAHEHHUS TOKYMEHTOB;

LEHHOCTHU JIOKYMEHTOB, YHUUYTOKCHUE
JOKYMEHTOB;

16. Mcnionb30BaHuEe HOMEHKIIATYPHI A€ B
OTIEPAaTHBHOM XPaHEHHH U BEJJOMCTBEHHOM
apxuBe;

OpTaHM3aIMs U IPOBEICHNE SKCTIEPTHU3HI;
/Jlex/

1.7 17. TloaroToBKa JOKYMEHTOB K Iepeauc Ha OIIK-3 OIIK| JI1.1J12.2
BEIOMCTBEHHOE XpaHeHue. /JIex/ -2 J12.1J13.1 JI3.2

3132
Pazgen 2. IPAKTUYECKUE 3AHATUSA

21 1.npopmManmoHHO-T0KyMEHTAlMOHHOE OIIK-3 OIIK| JI1.1J12.2 [TOPT®OJINO
obecrieyeHue B paboTe anmapara -2 JI2.1J13.1 JI3.2
ynpasnenus; /IIp/ 21032

2.2 2.0praHu3aluy JeI0IpOu3BOICTBA B OIIK-3 OIIK| JI1.1J12.2
JIOPEBOITIONIMOHHON Poccnu 1 B coBeTCKUX -2 JI2.1J13.1 JI3.2
rOCYJJAPCTBEHHBIX YUPEKICHUAX; 21032
3.TEeXHOJIOTHUS U OPTaHU3aLH
JIeTIONPOU3BOACTBA;

Mp/

2.3 4.1 pynkimu cnyx6s1 JJOY, M0KHOCTHOH U OIIK-3 OIIK| JI1.1J12.2 TTOPT®OJINO
TEeXHUYECKUH cocTaB pabOTHUKOB, -2 J12.1J13.1 JI3.2
(yHKIMOHAIBHBIC 00SI3aHHOCTH; 2192
5.6a3a, permaMeHTHPYIOIas OpraHu3aluIo 1
TEXHOJIOTHIO HH)OPMAIIHOHHO-

JOKyMEHTallMOHHOT'O 00eCIIedeH s
JesITeNbHOCTH yupexaenus; /TIp/

2.4 6.0 cyxx6e JIOY u H0mKHOCTHAS OIIK-3 OIIK| JI1.1J12.2 CUTYALIMOH
MHCTPYKLUS KaK HOpMaTHBHAs OCHOBA -2 JI2.1J13.1 JI3.2 HbII AHAJIN3
pacnpenerneHus Tpyna MexIy 2132
HOJPa3IeNeHUSIMU U UCIIOTHUTEISMH;

7 MHCTPYKIHSA TI0 TOKyMEHTAIIMOHHOMY
00€eCTeYCHHUIO YIPaBJICHUS - OCHOBHOM
HOPMATHBHBIH aKT MO perjiaMeHTallun
opranuzanuu 1 texHosoruu JOVY;

Mp/

25 8.TUTIOBBIE M MHINBUyaTbHbIE HHCTPYKIINH; OIIK-3 OIIK| JI1.1J12.2
HOPMUPOBaHUE TPYyJia PAOOTHUKOB CIIY>KObI -2 JI2.1J13.1 JI3.2
JOVY, THmoBble HOPMATHUBEI BpEMEHHN 2132
JeTIONPOU3BOACTBEHHBIE OIIPEIEICHHE
MOHSTHUS «TOKYMEHTO000pOT»; 9.CTPyKTypa
1 o011as XxapakTepUCTHKA
JOKYMEHTOIIOTOKOB;

Mp/

2.6 10.00beM TOKYMEHT0000pOTa YUPEIKICHNUS; OIIK-3 OIIK| JI1.1J12.2
11.y4er 1OKyMEHTOB; TEHIEHIIUN pocTa -2 JI2.1J13.1 JI3.2
JOKYMEHT0000pOTa B COBPEMEHHBIX 31092
YUPSKACHUAX;

Mp/

2.7 12.aBToMaTu3anust 00paboTKu OIIK-3 OIIK| JI1.1J12.2 CUTYALIMOH
HH(GOPMAIUH; AETOTIPOU3BOJICTBO; -2 JI2.1J13.1 J13.2 HbII1 AHAJIN3
Mp/ 3132




2.8 13.cucremMbl JOKyMEHTOO00POTA; U 2 [OIIK-3 OIIK| JI1.1J12.2 CUTYal[IOHHBII
KOHTPOJIb 3a UCIIOJTHEHHEM JOKYMEHTOB B -2 JI2.1J13.1 J13.2 aHanm3
yupexaeHuy; 14.paboTsl ¢ pa3IuuHbIMU 01092
CHCTeMaMH JTOKYMEHTALIH;
nH(OPMALOHHO-CIIPABOYHAS CUCTEMA TI0
JOKyMEHTaM y4pexICHHUs, 0COOCHHOCTH
paboThl ¢ 0OpaleHUsIMU
Mp/

29 15.opranuzanus TeKymero XxpaHeHus 2 |OIIK-3 OTIK| JI1.1J12.2
JIOKYMEHTOB;HOMEHKJIaTypa JelT; -2 JI2.1J13.1 J13.2
(dbopMupoBaHue JIe; HOMEHKIATypa 0192
JeT;CPOKH XPAHEHHUS TOKYMEHTOB;

LEHHOCTHU JIOKYMEHTOB, YHUUYTOKCHUE
JOKYMEHTOB;
Mp/

2.10 16. HOMEHKJIATYPBI JIC) B ONIEPATHBHOM 2 |OIIK-3 OIIK| JI1.1J12.2
XpaHEHUH U BEIOMCTBEHHOM apXUBE; -2 J12.1J13.1 JI3.2
OpraHu3aIys 1 NPOBEIeHUE YKCIIEPTHU3HI; 21032
HOJTOTOBKA JOKYMEHTOB K Ilepeiaue Ha
BeIOMCTBEHHOE XpaHenue. /I1p/

2.11  |KOHCYJIBTAIMH IO TEMaM 3aHSATHI, IO 18 |OIIK-3 OIIK| JI1.1J12.2
HOJTOTOBKE KOHTPOJILHOM paboThI K -2 J2.1J13.1 J13.2
3aIuTe, MO MPOXOKICHHUIO TEKYIIETO 21032
KOHTPOJIS U IPOMEXKYTOUHOM aTTecTaluu
/Komnc/

Paznea 3. CAMOCTOSATEJIbHASL
PABOTA

3.1 MOATOTOBKA K MPAKTHUYECKUM 3aHATHIM, K 26 |OIIK-3 OIIK| JI1.1J12.2
PpeIIeHnOo 3a1a9 1 BHITIOJTHEHUIO 3aJaHUI -2 JI2.1J13.1 JI3.2
/Cp/ 0192

3.2 H3y4eHHE TEOPETHUYECKOH JINTEPATYPHI, 46 |OIIK-3 OIIK| JI1.1J12.2
JIEKIIMOHHOTO MaTepHualia, IoATr0TOBKA K -2 JI2.1J13.1 J13.2
TEKyIIeMY KOHTPOJIIO 3HaHUH B MepBOil 21092
gacTtu Kypca /Cp/

3.3 HU3Y4YEHHE TEOPETHUYECKOU JTUTEepaTyphl, 46 |OIIK-3 OIIK| JI1.1J12.2
JIEKIIMOHHOTO MaTepHualia, IIoATr0TOBKA K -2 JI2.1J13.1 J13.2
TEKyYIIeMY KOHTPOJIIO 3HaHUH BO BTOPOI 21032
qacTtu Kypca /Cp/

3.4 BBIIIOJIHEHUE KOHTPOJIbHON paboTHl, 43 |OIIK-3 OIIK| JI1.1J12.2
MOATOTOBKA KOHTPOJILHOU PaboTHI K -2 JI2.1J13.1 J13.2
3amure /Cp/ 2192

3.5 MOATOTOBKA K IPOMEXKYTOUHON 10 |OIIK-3 OIIK| JI1.1J12.2
aTTecTalnuu, BKirouas 3auet /Cp/ -2 JI12.1J13.2

D192

3.6 MOJIrOTOBKA K IPOMEKYTOUHOU 16 |OIIK-3 OIIK| JI1.1J12.2
aTTecTallly, BKIII0Yas TECTUPOBAHUE U -2 JI2.1J13.1 JI3.2
sk3ameH /Cp/ 21092
Pazaen 4. KOHTPOJIb 3HAHUI

4.1 MIOJITOTOBKA K 3a4eTy /3auét/ 4 |OIIK-3 OIIK| JI1.1J12.2

-2 JI2.1J13.1 J13.2
D192
4.2 MOJITOTOBKA K 9K3aMeHy /JK3aMeH/ 9 |OIIK-3 OIIK| JI1.1J12.2
-2 J12.1J13.1 J13.2
D192

5. OHEHOYHBIE MATEPHUAJIBI VIS TPOBEJAEHUSA TPOMEXYTOYHOMN ATTECTAIIANA

Pa3MeIl_leHbI B IIPUJIOKCHUHN




. YAEBHO-METOANYECKOE 1 THO®OPMAINIMOHHOE OBECIIEYEHUE JUCIUIIJIMHBI (MOAYJIS)

6.1. PexoMeHayeMas JuTepaTypa

6.1.1. IlepeyeHb OCHOBHOIi INTEPATYPbI, HEOOXOAUMOI /I OCBOEHHS TUCHUILIUHBI (MOIYJI51)

ABTOpI)I, COCTaBUTCIIN

3arnaBue I/I3)13.TCJ'H)CTBO, rona

JI1.1 | Hoponmna JI. A., JlokyMeHTOBe/IcHHe: YYeOHHUK U TIPAKTHKYM JUTS BY30B Mocksa: FOpaiir, 2021,
Wsanosa JI. A., https://urait.ru/bcode/468838
Kapmeruesa E. B.,

ITmenko A. B.,
Pacuxuna JI. ®.
6.1.2. IlepeyeHb 10NOTHHTE/ILHOI JIUTEPATYPbI, HEOOX0AUMOIi 17151 0CBOCHHS IMCUMILIMHBI (MOAY.J151)
ABTOpBI, COCTaBUTEIH 3arnaBue W3natenscTBo, roj
JI2.1 |Huruna O. JI. JIoKyMEHTOBEICHUE U apXUBOBEJICHUE: ClloBapb-clipaBoyHuKk  |Yemsabunck: YIAKMU, 2015,
http://biblioclub.ru/index.php?
page=book&id=491902
JI2.2 |MaprsiHoBa E. B. JloxyMeHTOBeieHHe: yueOHoe mocobue Kemeposo: KemI'YKU, 2009,

http://biblioclub.ru/index.php?
page=book&id=227741

6.1.3. IlepeueHnb yueGHO-MeTOAUYECKOT0 o0ecniedeHHs AJIsl CAMOCTOSITeIbHOI PadoThl 00y4YaIOIUXCH MO JUCHHUILINHE

(Mony.r0)

ABTOpLI, COCTaBUTCIIN

3arnaBue I/I3)13,T6J'H)CTBO, rona

JI3.1 |Cepruenxo E.E. JlokyMeHTOBeIeHHE: METOA. YKa3. Xabaposck: M3n-so ABTVIIC,
2017,
JI3.2 |Anopesuu B.H. JIOKyMEHTOBE/ICHHE: METOJMYECKHE YKa3aHus 110 MoAroToBke K [ Xabaposck: Uza-so JABIYIIC,

MPaKT. 3aHATHSIM W BBITOJHEHUIO KOHTPOJIBHOU paboTHI

2021,

6.2. Ilepeuens pecypcoB HHPOPMALHOHHO-TeJIeKOMMYHHKAIHOHHOM ceTH "UHTepHeT", HE0OXOAMMBIX AJI5 0CBOEHUS
JHCHUILIAHBI (MOXYJIS)

Ol

[Topran «Apxussl Poccum» [DnekTpoHHEIH pecypc].

http://www.rusarchives.ru.

92

Onexrponnsli kartanor HTb IBI'YIIC

http://ntb.festu.khv.ru/

6.3 Ilepevyenb HHGOPMALMOHHBIX TEXHOJIOTHI, HCIOJIb3yeMbIX NPH OCYILECTBIEHUH 00Pa30BATEILHOIO NpoLecca mo
AUCHUILIHHE (MOAYJII0), BKJIOYAS NepedyeHb NPOrpaMMHOro odecnedeHusi 1 HHGOPMALMOHHBIX CIPABOYHBIX CHCTEM
(npu He00X0TUMOCTH)

6.3.1 Ilepeyens mporpaMMHOro o6ecre4eHust

Windows XP - Omniepannonnas cucrema, . 46107380

Anrtusupyc Kaspersky Endpoint Security s 6usneca — Pacimpennsiii Russian Edition - AHTUBHpYCHas 3a1uTa, KOHTPAKT 469
JABI'VIIC

Free Conference Call (cBoGoaHAs TUIICH3MS)

Total Commander - ®aitnoBsiii MmeHemKep, aui. LO9-2108, 6/c

ACT rect - KoMmexe nporpamm Jyist co3janust 0aHKOB TECTOBBIX 3aJaHUH, OpraHU3aLluK U IPOBEJCHUS CEaHCOB TECTUPOBAHMS,
. ACT.PM.A096.J108018.04, nor.372

6.3.2 llepevyenb nHGOPMALHOHHBIX CIPABOYHBIX CHCTEM

IpodeccruonanbHas 6a3a JaHHBIX, HHOOPMAIMOHHO-CIIpaBo4Has cucrema Koncymsrantllmoc - http://www.consultant.ru

7. ONMCAHUE MATEPHAJIbHO-TEXHUYECKOM BA3bl, HEOBXOJIAMOM JIJIS1 OCYIIECTBJIEHUS
OBPA30BATEJIBHOI'O ITPOLIECCA IO JTUCITUIIJIMHE (MOJY JIIO)

Aynuropus Hasnauenue OcHarenne
3228 VYuebHas ayauTopus Ui IPOBEICHUS 3aHATHH MyJNbTUMEIUNHHBIE CPEeACTBa (IPOEKTOP MyJIbTUMEAUNHBIHN; TOCKa
JIEKIIMOHHOTO THUIIA. MHTEPaKTHBHAs; aKYCTUYECKUE KOJOHKH), KOMIUIEKT MeOesn
3245 VYuebHast ayauTopus Ui IPOBEICHUS KOMIUICKT yueOHO# Mebenu, SKpaH pyJIOHHBIH, KOMIBIOTEpP, MapKepHast
NPaKTUYECKUX 3aHATHH, 3aHATHI CEMUHAPCKOTO |OCKA, TEMATUYECKHE TUIAKATHI
THIIA
3322 TTomernieHust 111 cCaMOCTOSATENBHOM PabOTHI Temarudeckue miakarbl, CTOJBI, CTYNbs, cTeJulaxku KoMmnbiorepHas
obyyvarommxcs. Ynraneasrii 3a1 HTB TEXHUKA C BO3MOKHOCTBIO IMOKITIOUCHHS K - ceTH IHTepHeT, cCBOOOJHOMY
noctyrry B 96C u OHOC.
423 [TomereHus A1 CAMOCTOSITENBHOM paboThI TemaTuyeckue MmiaKkatTel, CTOJbI, CTYJIbA, cTeJIaxu KoMmbloTepHas
00ydaronMxcs.  3aJ1 ANEKTPOHHOW MHPOPMALIUK | TEXHHKA C BO3MOXKHOCTBIO MOAKIIIOYEeHNs K ceTH VIHTepHeT, cBo00AHOMY
noctyny B ObC u SMOC.
3317 [TomereHus A1t CAMOCTOSITENBHON paboThI TemaTuyeckue MmiaaKaTel, CTOJbI, CTYJbs, cTemIaxu KomnbeloTepHas

obyuarommxcs. YnraneHsrii 3a1 HTB

TEXHHUKa C BO3MOXKHOCTBIO TTOJKIIOYEHHUS K ceTH MHTepHeT, CBOOOIHOMY
noctyy B 9bC u SHOC.




8. METOAUYECKHUE MATEPHUAJIBI 1JI1 OBYYAIOIIIUXCSA 110 OCBOEHHUIO JUCHUIIJIMHBI (MOJAY JISA)

CamocrosTenbHas paboTa CTyJJCHTa BKIIOYALT:

1. mOATrOTOBKY K CEMHHAPCKUM 3aHATHSM (KOHTPOJIb Ha 3aHSTHIX);

2. U3y4eHHe TUTEPaTyphl TCOPETHYECKOTO Kypca

3. IOArOTOBKY J0KNaaa (B Buie pedepara)

4. IOATOTOBKY K 3a4€Ty M dK3aMEHY

[Ipu moAroToBKeE K 9K3aMeHy HEOOXOIUMO OPHEHTUPOBATHCS Ha KOHCIIEKTHI JIEKIUH, pEKOMEHIYEMYIO JINTepaTypy, 00pa3oBaTelbHbIe
HutepHeT- pecypebl. CTyIEHTY pEKOMEHAYETCs TaKiKe B Havaie yueOHOTro Kypca O3HAKOMUTBCS CO CIeIyIonIei
yueOHO-METOAMYECKOM TOKYMEHTAIHEH:

"] IpOrpamMMoii AUCIHIUIUHBL;

"] mepevHeM 3HaHHM U yMEHHH, KOTOPHIMH CTYJICHT J0JIKEH BJIaJIeTh;

'] TeMaTHYECKUMH TJIAaHAMHU TIPAKTHUECKHUX 3aHSTHIH;

"] yueOHHKaMH, TOCOOUSIMH 110 JUCIMILIHHE, & TAKXKe dJIEKTPOHHBIMH PECypcaMHu;

"] mepevHeM BOIPOCOB K 3a4eTy U DK3aMeHy.

Iocne sTOro0 y CTYIEHTa JOHKHO COPMHUPOBATHCS YETKOE TIPeAcTaBlIeHre 00 00beMe U XapaKTepe 3HAHUH U YMEHHH, KOTOPBIMU
HaJi0 OyJIeT OBJIAJICTh B MPOIIECCE OCBOCHUS TUCIUILTUHBL. CHCTEMaTHYECKOE BBIMOTHEHHE Y4eOHOU pabOThl Ha MPAKTHYECKUX
3aHATHUSX MTO3BOJIUT YCIELTHO OCBOUTH AUCIUIUTMHY U CO3JaTh XOPOIIYI0 0a3y I cladd 3a4eTa U 9K3aMeHa.

TexHomOrUsI OpraHu3aIii CaMOCTOATEIbHOM PabOTHI 00YYAIOIINXCS BKIFOYACT HCIIOIb30BaHIEe HH()OPMAHOHHBIX U MATEPHAIbHO-
TEXHUYIECKUX PECYpPCOB 00pa30BaTEIbHOTO YUPEKICHUS: OUOTHOTEKY C YUTATBHBIM 3aJI0M, YKOMIUIEKTOBAHHYIO B COOTBETCTBHH C
CYIIECTBYIOUIMMU HOPMaMHK; Y4eOHO-METOIMUECKYI0 0a3y ydeOHbIX KAOWHETOB, KOMITBIOTEPHBIC KJIACCHI C BO3MOXKHOCTBIO paOOTHI B
WHTepHEeT; ayTUTOPHHU [T KOHCYJIbTA[HIOHHON IESITENFHOCTH; YICOHYIO U YUeOHO-METOMIECKYIO JIUTEPATypy, pa3paboTaHHYIO C
Y4ETOM yBEIHYCHHUS JOJIH CAMOCTOSTENbHOM pabOThI CTYACHTOB, M HHBIC METOANYECKUAC MaTSPHAIIbIL.

BBIIIOJTHEHUE KOHTPOJIbHOM PABOThI

Pexomenanuu no opopmiernto. PaboTa BEINOIHACTCS Ha CTaHAAPTHBIX JIncTax Oymaru ¢popmarom 210x297 mm (A-4). CtangapTHbIe
TpeOOBaHUsI K HATIEYaTAHHOMY TEKCTY: HHTEPBAJI MOJIyTOPHBIH; IEPEHOCHl aBTOMaTHYeCKKe; ab3alHblil oterym 1,25;
(opmaTUpOBaHUe IO MIUPHHE; pasMep wpudra 14.

ITapametpsr cTpanutsr: aeBoe moine — 30 mm; paBoe mose — 10 MmM; Bepxuee moie — 20 Mmum; HikHEee molie — 20 MM.

Kaxnyro HOBYIO I1aBy ClieyeT HAauMHATh C HOBOM CTPaHHUIIbl, PABHO KaK U JJPyrUe CTPYKTYpHBIE YacTH pabOThI, @ UMEHHO: BBEICHUE,
3aKITI0YeHHe, COJePIKaHne, CIIMCOK HCIOJIB3yEeMBIX HCTOYHUKOB, IPUIIOKEHHE.

He nonyckaetcs u3noxeHne MaTepHana CIUIOUIHBIM TeKcToM. Ha cTpaHuiie 1o/pKkHO OBITh Kak MUHHMYM JiBa ab3aua. OHako,
«pBaHBIi» TEKCT TOXKE HE JOIMyCcKaeTcs, koraa Ha crpanuiie 10—15 ad3anes. CrieyeT IOMHHUTD, UTO B K&KIOM a03alle 3aKIroucHa
MBICIIb, KOTOPasi IOJDKHA OBITh JOKa3aHa WK ONPOBEPIHYTA.

Kaxnplii ab3a1; HAaUMHACTCS ¢ KpaCHOM cTpoKH. AG3anHbiii otctyn — 1,25.

Iepen Tem, kak caaTh paboOTy Ha MPOBEPKY CTYAEHT 00sI3aH UCIIPaBUTh UMeloIuecs opdorpaguueckue, MyHKTyallHOHHbIE U
CTHINCTUYECKHE OIUOKH.

O0beM pomxeH ObITH He Ooiee 30 cTpaHuLI.

Pexomennanuu 1o ctpykrype. PaboTa cCOCTOUT U3 COCTaBHBIX YacTel, PacIOIOKEHHBIX B CIIETYIOMIEH MOCIeI0BaTeILHOCTH:

- TUTYJbHBIN JHCT (1 cTpaHuLa);

- OJIaHK peleH3UH (3aI0THSETCS IPEToIaBaTeNIeM);

- BBegeHue (1-2 crpaHubl);

- OCHOBHas 4acTh B BUjIe TJ1aB U maparpados (2025 crpanuiy);

- 3aKIIt04eHue (2—3 cTpaHHMIbI);

- CIIMCOK HCIIOJIb3YEMBIX UCTOYHUKOB;

- IPUJIOXKCHUE.

TUTYNBHBIA THCT — TIepBasi, HEHyMepyeMasi CTpaHuLa paboThl, Ha KOTOPOi 0003HaueHBI HCXOAHBIE JaHHBIE PA0OTHI, @ UMEHHO:
HaMMEHOBaHME BhICHIETO y4eOHOTO 3aBe/IeHHs; HAMMEHOBaHUE KaeAphl; TEMa; aBTOP; PYKOBOAUTENb; TUCLIUILUINHA, TI0 KOTOPOU
paboTa BBINIOIHEHA; PETHCTPAMOHHAS Ta0INIIa; MECTO M TOJ] BEIITOJTHEHHUS;

Bnank peneH3un — OaHK, Ha KOTOPOM IPEIOAaBaTeNlb OTMETHT JOCTOMHCTBA U HEAOCTATKH, JOMYICHHBIE CTYIEHTOM TIPH
BBITTOJTHEHUU pabOThI U YCIIOBHS JOMYCKa paObOThI K 3aIUTE;

BeezneHnue - BBOZHAS YacTh paOOThI, TAE€ 00OCHOBBIBACTCS aKTYAIBHOCTh TEMbI, KPATKH aHaIM3 CUTYaIllU ¢ YKa3aHHEM OCHOBHBIX
npo0JeM, MPOTHBOPEUH WK MPOOETIOB B 3aKOHOIATEIbCTBE; (POPMYJIUPYIOTCS OCHOBHAS LIeJb PabOThI, a TAK)KE, HCXO/s U3 Hee,
3a7a4d, pelieHre KOTOPBIX MO3BOJIUT PEaTM30BaTh LeNlb. 3aBEPIINTh BBEICHUE CIICIyeT YKa3aHUeM HOPMAaTHBHO-TIPAaBOBOM 6a3bl
paboTsbl.

O0beM BBeJleHUS He JOJDKEH MPEBHINIATh 2-X CTPaHHMII.

OcHOBHast 4acThb — 9TO IVIaBHAS YacTh PabOTHI, TI€ TEMa pacCMaTPUBAETCS COTNIACHO ILIaHy. [Ipy H3ydeHun TeMbI CTYIeHT paboTaeT ¢
HOPMaMH OCHOBHOTO (ISl TAaHHOM TeMbl) HOPMAaTHBHOTO aKTa U €MY COITyTCTBYIOLIHMX. PacKpbiBasi OCHOBHOE COJIepIKaHHE,
HEOOXOMMO YKa3bIBaTh COOTBETCTBYIOIIUE CTATbU HOPMATHBHBIX aKTOB, UX TJIaBbI, pa3/ieibl.

B naHHO# yacTh pabOTHI CTYAEHT AOJDKEH apryMEHTHPOBATh CBOW BHICKA3bIBAHMS, MHEHUS U olleHKH. COOCTBEHHAs cucTeMa
JI0Ka3aTeNIbCTB Ha OCHOBAHUH U3y4YE€HHBIX MaTE€PUaIOB — IIOKa3aTeslb TBOPUECKOTO MOTEHIMANIA CTYACHTA.

O6beM OCHOBHOI YacTH JIOJDKEH ObITh HE MEHee 25 CTpaHHIL.

3aKIroUueHUE — 3aBEpPILAIOIAs YaCTh PadOThI, II€ OABOASTCS OCHOBHBIE BHIBO/IbI, HTOTH, K KOTOPBIM aBTOP IPUXOJIUT B TIPOLIECCE
HCCIIeJOBaHUSL.

O0BbeM 3aKIIOUCHHUS HE JOJDKEH MPEBBINIATh 2-3 CTPaHUIIBL.

CHHCOK UCTIONb3YEMBIX HCTOYHHKOB — YaCTh  paboThI, KOTOpast OTPakaeT HCTOYHUKOBYIO 6a3y. CIUCOK JOIKEH OBITh




MIPEACTABIEH TOJIbKO UCTOUHUKAMH, KOTOPbIE IUTUPYIOTCS B TEKCTE U HE MIPEBBIILATD 5-IE€THUI KPUTEPUIL 1 TEOPETUUECKUX
ucTouHHKOB. HopMaTHBHEIE aKTHI JOJKHEI OBITH IPECTABICHBI B TEKYIIEH pefaKInHL.

KonnuecTBo Cnonb3yeMbIX HICTOYHUKOB JIOJKHO OBITH He MeHee 10 u3naHuil.

INpunosxerne — mpUMBIKaromas K paboTe 4acTh, TI€ CXeMaTHIHO JEMOHCTPHPYETCS TO HOBOE, YTO OBIIO CO3[JaHO aBTOPOM H SBISIET
co00ii A1po NpeAcTaBICHHOM K 3amuTe paboTe. 31eCh MOIYT ObITh IPEACTABICHBI TAOIUIIBI, CXEMBL, TpadUKH, JaHHbIE
COIIMOJIOTHYECKUX HCCIEN0BaHNH, THIIOBBIE (DOPMBI FOPUIMIECKHX JOKYMEHTOB.

PexoMeHanuy o NpUMEHEHUIO CChUIOUHOTO anmnapara. CChUIOUHbIN anmapar — UHCTPYMEHTapuid, 6€3 KOTOPOro paboTa He MOKET
ObITh BBITTONHEHA. OTCYTCTBHE CCHIIOK B pab0Te CBHAETENBCTBYET O HAIMIMH MIaTHaTa, 9TO HeJomycTHMO. CChIIKH M CHOCKH B
OCHOBHOI1 yacTu cieayeT ohopMIATh HaJUIeKAIUM 00pa3oM. JloIycKaeTcst HOCTPAHUYHbIE CCBLIKH.

INocTpaHnYHbIE CCBIIKN: BEPXHUI HHIEKC OTCHIIAET K MUTHPYEMBIM HCTOYHHKAM BHHU3Y Ha KaXkKIO0H CTPaHHUIE B CICIYIOIEM IOPSIKE:
aBTOP, HAUMEHOBaHHE PabOThI, MECTO U3JIaHUs, U3/1aTENbCTBO, IOl U3JaHUs, IUTUPYEMbIE CTPAHHIIBL.

Tematrka KOHTpONBHEIX paboT: OIIK-2, OITK-3

1.MHpopMaimoHHO-TOKYMEHTAIIHOHHOE 00ecTiedeHre B paboTe amnmapaTa yrpaBlIeHHS.

2.0praHusaiuu AeJI0Npou3BOJICTBA B JOPEBOIIONUMOHHON Poccul U B COBETCKUX rOCYAAPCTBEHHBIX YUPEXKICHUSIX.
3.TexHonorus v OpraHru3anus JeJIOTMPOU3BOICTBA.

4.®Oyuxuun ciryx0st JJOY, NOIKHOCTHON U TEXHUYECKU cOCTaB paOOTHUKOB, (DyHKIIHOHANbHBIE 00S3aHHOCTH.

5.ba3a, perimaMeHTHPYIOIast OPTaHNU3AIMIO H TEXHOJIOTUIO HHPOPMAMOHHO-JOKYMEHTAIHOHHOTO 00eCIeYeHUs A TETbHOCTH
YUPEXKICHHUS.

6.JloMKHOCTHASI MHCTPYKIHSI KaK HOPMaTHBHAsI OCHOBA PACIIpeIeNIeHUsI TPpYy1a My HOAPa3AeCHUSIMU 1 HCIIOTHUTEIISIMH.
7.MHCTpYKIMA 110 TOKYMEHTAllMOHHOMY 00€CIIEYEHHUIO YIPaBICHUS - OCHOBHOX HOPMAaTUBHBIH aKT [0 PerjaMeHTallul OpraHu3aluy U
texuosoruu JJOY.

8. Tunosble U HHAUBUIYaAIbHbIE HHCTPYKIIUU.

9.CtpykTypa u 00mas XxapaKTepUCTHKA TOKyMEHTOTIOTOKOB.

10.06beM AOKYMEHTOO00POTa YUPESIKACHHS.

11.JIokyMeHT: IOHSTHE, CTPYKTYPa, BHJIBI, CIIOCOOBI Iepeavi U XpaHCHHS.

12.TenaeHIMU POCTa JOKYMEHTOO00POTa B COBPEMEHHBIX YUPEKACHUSAX.

13.ABToMaru3aiust 00paboTKH HHPOPMALIHH.

14.lennonpou3BOACTBO: TIOHATHE U PETYJIHUPOBAaHUE.

15.CucreMsl JOKyMEHTOOOOPOTA.

16.KonTpob 3a HCOTHEHHEM JOKYMEHTOB B YUPEIKICHHH.

17.PaboTa ¢ pa3nu4HBIMU CUCTEMAaMU JOKYMEHTALUH.

18.MHdopMaIiMoHHO-CIIpaBOYHASI CUCTEMA IO JJOKYMEHTAM YUPEkKIACHHS.

19.0pranu3zanust TeKyIEeTo XpaHeHUs! JOKyMEHTOB.

20.0co6eHHOCTH PabOoThI ¢ OOPAIICHUSIMH TPaXK/IaH.

21.HomeHknaTypa Jien.

22.Cpoxu XpaHEeHHUsT JOKYMEHTOB.

23.HoMeHKIaTyphlI [ie]1 B ONIEPAaTUBHOM XPaHEHHH U BEJOMCTBEHHOM apXHBE.

24.OpraHu3anys U MpoBeIeHNE IKCTIEPTH3bI HEHHOCTH TOKYMEHTOB, YHHUTOXKEHNE JOKyMEHTOB.

25.IloaroroBka JOKYMEHTOB K IIEpe/iadue Ha BEJJOMCTBEHHOE XPaHEHHUE.

Meroauyeckue peKOMEHJAllUK 10 MOJrOTOBKE K IIPOMEXKYTOUHOH aTTeCcTaluy (3a4eTy)

J1J11 MOATOTOBKHM K aTTECTAIlMM CTYACHT JIOJKEH BHUMATEIIbHO O3HAKOMUTLCS C IIEPEYHEM BOIIPOCOB, BHIHECEHHBIX Ha 3a4eT, U3yYHUTh
KOHCIIEKTBI, PEKOMEH/[yeMYI0 OCHOBHYIO U JONOJIHUTEIbHYIO JIUTEepaTypy. Heo6xoaumo oOpaTuThCs K MIaHaM CEMHHAPCKUX
3aHATHH, (OpMaM IPOMEKYTOUHOTO KOHTPOJIS 3HAHUH, YTOOBI BCIOMHHUTD M CHCTEMATH3UPOBATh MPOWACHHBINH YIeOHBIH MaTepuall.
IlenecoobpasHo clenath KpaTKUil IUIaH OTBETA 110 KaXXJOMY BOIIPOCY, COIPOBOJIUB €T0, IPU HEOOXOJUMOCTH, CChUIKAMU Ha
HOPMAaTHBHBIE aKThl 1 KOHKPETHbIE HOPMBI.

Meroauyeckue peKOMEHJAalUY M0 MOJr0TOBKE K IPOMEXYTOUHOM aTTecTanuy (3K3aMeHy)

JU71s TIOATOTOBKH K IIPOMEXKYTOYHOH aTTECTAI[MN CTYCHT HOJDKEH BHIMATEIBHO 03HAKOMHTBCS C IIEPETHEM BOIIPOCOB, BEIHECEHHBIX
Ha 5K3aMeH, U3Y4UTh KOHCIIEKTHI, PEKOMEHYEeMYIO OCHOBHYIO U JIONOJHUTEIbHYIO JIUTEpaTypy. Heo6xoaumo oOpaTuThes K I1aHam
CEMHHAPCKUX 3aHATHH, (hOpMaM IIPOMEKYTOTHOTO KOHTPOIIS 3HAHUI, 9TOOB! BCHOMHHTE M CHCTEMAaTH3UPOBATh PO ICHHBIH
yueOHbIii Matepuan. Ilenecoobpa3Ho caenaTh KpaTKHUi IJIaH OTBETA MO KaXKIOMY BOIPOCY, CONPOBOIUB €T0, IPH HEOOXOUMOCTH,
CCBhUIKaMH Ha HOPMATUBHBIC aKThl U KOHKPCTHBIC HOPMBI.

ObecneueHne 00y4arOUXCsl HHBAIUIOB U JIUL C OTPaHUYEHHBIMU BO3MOXKHOCTSAMHU 3[J0POBbs IIE4aTHBIMU U 3JI€KTPOHHBIMU
00pa3oBaTeNbHBIMU pecypcaMu B GopMax, aJalTUPOBAHHBIX K OTPAaHUYEHUSAM UX 3J0POBbS.

CTyIeHTHI C OTpaHHYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBbS, B OTIINYHE OT OCTAIBHBIX CTYACHTOB, IMEIOT CBOH CIICIIU(HIECKUE
0COOEHHOCTH BOCHIPUATHS, TIepepadboTki MaTepuaia. [logbop u pa3paboTka ydeOHBIX MAaTEPHAJIOB 110 TUCIUTUINHE TPOU3BOTUTCS C
Y4ETOM TOTO, YTOOBI IIPETOCTABIATE 3TOT MaTepHall B pa3IHYHBIX (popMax Tak, 9TOOBI MHBAH/GI C HAPYIICHISIMH CITyXa TOIydalTH
MH(OPMAIHIO BU3YaJIbHO, C HAPYIIEHUAMH 3pEHHA - ayAHAIBHO (HallpUMep, C UCIOIb30BaHUEM IIPOrPaMM-CHHTE3aTOPOB PEUn).
J1st 0OCBOGHHMS TUCIUIIIMHEI OYXyT HCIONIB30BaHBI JICKI[MOHHbIEC ayJUTOPHH, OCHAIICHHBIEC JOCKaMH I IIMCbMa, MYJIbTHMEANITHOe
000pyIOBaHKE: IPOEKTOP, IPOSKIIMOHHBIH dKpaH. [l MpoBeIeHUs] CEMUHAPCKUX (MIPAKTHIECKUX) 3aHATHH - MyIbTUMEIUHHOE
000pymOBaHUE: TIPOEKTOP, MPOSKIUOHHBII 3KPaH.

OcBoeHME TUCIUILTIMHBI HHBAINIAMH U JTHIIAMH C OTPAHHICHHBIMH BO3MOXHOCTSMH 3I0POBbS OCYIIECTBIISCTCS C HCIOIb30BaHIEM
cpencTB 00y4eHUs OOLIETO U CIEIMAIBHOTO Ha3HAYCHUS:

- IEKIIMOHHAS ayIUTOPHUS: MyIbTUMEAUHHOE 000pyIOBaHHE, HCTOYHUKH ITUTaHUS I HHAUBUIYAIbHBIX TEXHHIECKHUX CPEICTB;

- yueOHasl ayIUTOpHS AL NPAaKTUIECKUX 3aHATUH (CEMHHApOB): MyJIbTUMEANITHOE 000pyJOBaHNE;




- ayJUTOPHUS JUIL CAMOCTOSITENILHOM paboThl: CTaHIapTHBIE pabodKe MecTa ¢ IEPCOHAIBHBIMU KOMIIBIOTEPAMU.

B xax0it aymuropum, rae 00yqaroTCs HHBAIU/ABI H JINIA C OTPAHHYEHHBIMH BO3MOYKHOCTSMH 30D OBBSI, TIPEAYyCMOTPEHO
COOTBETCTBYIOLIEE KOIUYECTBO MECT JULL 0OYUaIOMIMUXCS C Y4€TOM OTPaHUYEHUH UX 3]0POBbSL.

J1st 00y9aronuxcsl ”HBAIUOB 1 JIUI] C OTPAaHUYECHHBIME BO3MOXKHOCTSIMH 3I0POBBS IPEAYCMOTPEHO 00CTyKHBAHHUE 110
MexOubnuoreunomy abonementy (MBA) ¢ XabapoBckoit kpaeBoil crielanu3upoBaHHOM 6udbauorexoit s ciaensix. 1o 3anpocy
nonb3oBateneit HTH nHBanmoB mo 3peHuIo, ocymecTBIsAeTcs HHPOPMAIMOHHO-0N0IHOTe HOE 00CTy)KUBaHHE, JOCTaBKa U BbIIada
JULs pabOTHI B UUTAIBHOM 3aJie KHUT B CIIELMAIU3UPOBAHHBIX (hopMaTax JIs CIIEIIbIX.

Pa3paboTka npu HEOOXOJUMOCTH UHUBUAYATIBHBIX YICOHBIX IUIAHOB U HHAWBUIYATBHBIX IPaHKOB 00yICHUS HHBAIUIOB U JIHII C
OTPaHUYEHHBIMHU BO3MOKHOCTSIMH 37I0POBBSI.

OO0yyaroruecs HHBAIU]IbI, MOTYT 00Y4aThCsl 10 HHIUBUIYaIbHOMY yIEOHOMY IUIAHY B YCTAHOBJICHHBIE CPOKH C YIETOM
ocobeHHoCTel 1 00pa30BaTEIbHBIX MOTPEOHOCTEH KOHKPETHOTO 00YUYaroIerocs.

Toa vHIMBHAYATBLHOW pabOTON MOIpa3yMeBatOTCs iBe (GOPMBI B3aUMOICHCTBHS C MPEMoIaBaTelieM: HHIANBUAyalbHas yaeOHas
paboTa (KOHCYJIbTAIIHH), T.€. IOTIOJHUTEIBHOE Pa3bsICHEHUE YUeOHOTO MaTepHrala U yriyOJieHHOe U3yUeHUEe MaTepraia ¢ TeMU
00Y4aIOIUMHUCSI, KOTOPBIC B 9TOM 3aHHTEPECOBAHbI, U MHIUBHIyallbHAS BOCIUTATEIbHAS paboTa. MHANBHIyaTbHBIC KOHCYIBTAIIMH
TI0 IPEMETY CTAHOBSATCS BaKHBIM (PaKTOPOM, CIIOCOOCTBYIOLIMM MHANBHIYAIN3alUH 00YUYEHHS 1 YCTAHOBJICHHIO BOCIIUTATEILHOTO
KOHTAKTa MEXy MPEoAaBaTelieM U 00yJalonuMcs HHBATUIOM HIIH O0YYarOIMMCSI ¢ OTPAaHHYCHHBIMH BO3MOXHOCTSIMU 3/I0POBBSL.
IIpu cocTaBieHNN HHIUBHAYAIBHOTO rpaduka o0ydeH!s] He0OX0IMMO PETYCMOTPETh PAa3INIHbIC BApHAHTHI IPOBEACHUS 3aHATHI: B
aKaJIeMUYECKOH IPyIIe ¥ UHAUBUAYAIBHO, Ha JIOMY C UCIIOIb30BAaHUEM JUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHA.
JuctmmnuHa peanusyetcs ¢ npumenenue JJOT




